
1.3 Format of  a 
Newspaper 



Newspaper Graphics 
� A newspaper is a type of  graphic text. 

It contains many graphics, such as 



Newspaper Graphics 



Newspaper Graphics 



Newspaper Graphics 



Newspaper Layout 
1. Index 

Most newspapers have an index, which 
is like a table of  contents. The index is 
usually in a sidebar on the front page, 
and in smaller or community 
newspapers it lists the sections of  the 
newspaper and the page each section 
begins on 



Newspaper Layout 



Newspaper Layout 
� If  you read the same newspaper 

frequently, you may have noticed that 
the sections tend to be the same from 
issue to issue 

� Usually, newspapers have “hard news” 
or news reports about current local 
and global events in the front 



Newspaper Layout 
� “Soft news” such as human-interest 

stories, columns, comics, editorials, 
and classifieds are located in the back 
sections 



Sections of  a Newspaper 
�  Weather news and forecasts  

An advice column , 
Critic reviews of  movies, plays, restaurants, etc. 
Editorial opinions  
Comic strips and other entertainment, such as 
crosswords, Sudoku and horoscopes  
A sports column or section  
Classified ads are commonly seen in local or small 
newspapers 

Arts • Business • Entertainment • Environment • 
Fashion • Politics • Science • Sports • Tech • Trade • 
Traffic • Weather 



News Reports 
�  News reports are one of  the most common and 

popular types of  newspaper articles. Most news 
reports share the following characteristics: 

 



1.  Purpose 
�  To provide an objective account of  a news event 

that gives the most important information first. 

�  give the facts quickly 

�  give the facts accurately 

�  give the facts objectively 



2. Audience 
�  People who quickly want to know what happened. 



3.  Style: Inverted Pyramid 
Style 

�  This is where information is given from most 
important to least important facts 

�   It is called inverted pyramid style because the 
most important information at the top of  the 
article followed by background information or extra 
details that the reader needs for understanding 





4. Headline: 
�  A headline acts as the “title” or attention-getter for 

the article.  

�  A headline usually consists of  four or five words, 
which are in a larger and bolder print than the rest 
of  the story. 



4. Headline: 



5.  Topics 
�  News reports or articles are current; that is, they 

are about things that have just happened that are 
unusual, important because they affect people's 
lives, or shocking 



6.  Introduction 
�  The first sentence is called the lead.  

�  It gives the reader the most important facts about a 
current event saying who, what, when, where and 
sometimes how.  

�  The lead can stand alone as a “capsule” of  the rest 
of  the article.  

�  A reader can decide whether or not to stop reading 
at any point after the lead. 



7.  The Middle 
�  The Middle fills in and expands upon all the details 

in the lead.  

�  These details should be significant but not essential 
to the story, and may consist of  quotes, 
descriptions of  scenes, background information, 
etc.  

�  An editor can shorten a longer article by cutting off  
details from the bottom of  the pyramid. 



8.  Quotes 
�  News reports often include word for word quotes 

from people who are close to the story; either 
participants or witnesses. 



9.  Paragraphs  
�  Paragraphs are very short. News reports are 

divided into paragraphs of  one or two sentences 

 



10.  Tone (attitude of the 
writer) 

�  The tone is very objective.  

�  The reporter tries to be very balanced and fair in 
the reporting.   

�  He or she records the information and gives it to 
the reader. 


